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To
The Hon. SecretarY'

Canala High School Association

Subject: Request for Approval to Proctrre l0 Staff Chairs

Respected Sir' 
r n ^+^ff ^hoirc 1 , we do not

Werequestyourkinclpernrissiontoprocurel0staffchairsforCEC'":O*:":t

have any chairs i. stock. All the available chairs' i'cluding those transferred from GHSA'

have alreacly bee, repaired and are currently in use. with the increasing staff strength and no

additional seating available' there is an urgent requirement to provide proper fumiture '

we kindly seek your approval to prcrceed withthe necessaly procurement at the earliest'

Request for aPProval

Yours sincerelY

'7.
l.lagesh ShenoY [{

CC: CamPus Manager 'CEC l/
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