From,
Controller of Examinations
Canara Engineering College, Benjanapadavu.

To,
The Principal
Canara Engineering College, Benjanapadavu.

Subject: Request to Place Work Order for Printing Final Examination Answer Booklets
Dear Sir,
I am writing to formally request your approval to place a work order with M/s Karavali Colour Cartons Ltd. for the printing of answer booklets required for the upcoming final examinations scheduled in January 2026.
The details of the requirement are as follows:
	Si.No
	Type 
	Purpose
	Quantity
	Rate
	Total Amount

	1
	Ruled Book
	44 Pages, Theory Exam, A4 Size 68GSM Maplitho Paper, Centre Pinning, Sewing and SL Numbering.
	10,000
	17.60 per Book
	1,76,000.00

	2
	Blank Book
	8 Pages, Lab exam, A4 Size 68GSM Maplitho Paper, Centre Pinning, and SL Numbering.
	3,000
	5.50 per Book
	16,500.00

	3
	Grid Book
	8 Pages, CAD Exam, A4 Size 68GSM Maplitho Paper, Centre Pinning and SL Numbering.
	3,000
	5.50 per Book
	16,500.00


 
This is necessary for the timely availability of the Books for the examination process. A formal quotation from the printer is attached/enclosed for your reference. Kindly approve and authorize the placement of the work order at the earliest convenience.

Thank you for your prompt attention to this matter.
Yours sincerely,
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